
Richland County Clerk of Circuit Court 
181 West Seminary Street, P.O. BOX 655, Richland Center, Wisconsin  53581 

Telephone (608) 647-3956 Fax (608) 647-3911 

Divorce Checklist 
 

Parties’ Last Name _________________________   Case #_______________  
  (You will need to provide this to Clerk of Court any time you inquire info.) 

The following items must be on file with the Clerk of Court at the time of initial filing: 
 
If one party is filing for divorce and service of other party: 

*Summons  W/minor children - Form FA-4104V  OR W/out minor children – Form FA-4105V _____ Petitioner 

*Petition   W/minor children Form FA-4108V OR W/out minor children – Form FA-4109V _____ Petitioner 

 *Confidential Petition Addendum  Form GF-179    _____ Petitioner 

 *Declaration of Nonmilitary Service  Form  GF-175    _____ Petitioner 
 *Financial Disclosure Statements (w/in 120 days)   Form FA-4139  _____ Pet. ____  Resp. 
 *Proof of Service            

 *Marital Settlement Agreement (ONLY IF both have signed)  _____ Both  
 Form FA 4150 w/children, Form FA 4151 w/o children (w/in 120 days)  

 

***Proof of service must be completed and filed with the clerk of courts office  
  --------------- ---------------      OR      --------------------------------- 
If parties are jointly filing for divorce: 

 *Joint Petition w/minor children – Form FA-4110V OR w/out minor children – Form FA-4111V _____ Both 

 *Confidential Petition Addendum  Form GF 179  (signed by both parties)  _____ Both 

 *Financial Disclosure Statements – copy for each & also other party       ____ JP    ___  JP 
  (w/in 120 days) Form FA-4139 
 *Marital Settlement Agreement (IF both have signed)    _____ Both 
 Form FA 4150 w/children, Form FA 4151 w/o children (w/in 120 days) 

 
*The above Bolded is required on date of filing.* 

-------------------------------------------------------------------------------------------------------------  
*Findings of Fact and Conclusion of Law, and Judgment (bring to divorce hrg)   _____ Petitioner 
W/minor children - Form FA-4160VA OR W/out minor children Form FA-4161VA  

*Parties Approval of Findings of Fact and Conclusion of Law…(bring to divorce hrg)  _____   Petitioner 
W/minor children - FA-4160VB OR & W/out minor children - FA-4161VB  - BOTH must sign at hrg.   
     

All forms and more information are available online at:  www.wicourts.gov 
 
*If you have minor children, you must sign up and complete a “Parenting Through Divorce” class 
before a final divorce date will be set and must provide proof of completion to the Clerk’s Office.  
To enroll in a class, contact Will Buros at 608-604-5241 or email willburos@yahoo.com 
 
Make your own copies for each party before bringing documents to the Clerk of Court’s office. Original will be filed and kept with 
the Clerk of Court.  Copies that are made by the Clerk of Court are subject to a statutory copy fee of $1.25 per page. 

 
120-Day Waiting Period:  --For joint petitions, the 120-day waiting period begins when the case is file. 

--For summons/petition served to party, the 120-day waiting period begins when proof of service is filed.  
It is YOUR responsibility to inform the Clerk of Court when your 120 day waiting period is coming up, in writing. 

http://www.wicourts.gov/
mailto:buros@burosconsulting.com

